
 
 

  
 

1.  KEY RESULT AREA: OFFENDER MANAGEMENT 

& OPERATIONS 
 

1.33   Inmate Private Property  
 
1.33.1  Premise 
 

To reduce the trauma of incarceration and to promote a sense of personal 
identity inmates are permitted to retain an amount of personal private property 
within their cells. 

 
Authorised private property is that collection of personal and issued items which 
are considered to be minimum requirements to maintain an inmate’s dignity and 
sense of personal identity during the period of imprisonment.   

 
A points system is used in New South Wales to ensure private property 
contained in an inmate’s cell will not reach excessive levels or jeopardise the 
security, good order, proper management or operational effectiveness of the 
correctional centre. 

 
The amount of private property an inmate may have in his/her possession will 
vary according to an inmate's imprisonment status, the correctional centre they 
are housed in and their length of sentence. 

 
Private property also refers to property stored on the inmate's behalf.  It does not 
include Departmental property or property issued to the inmate by the Operator.  

 
Staff must respect the importance of private property in assisting inmates to 
maintain dignity and personal identity during their incarceration.  Staff handling 
inmates’ private property must do so with respect.  Utmost care must be taken to 
ensure there is no loss or damage to inmate property. 

 
 

1.33.2  Outcome 

 

1.33.3  Legislation and Policy Requirements 

Inmates are permitted to retain an amount of personal private 
property within their cells. 
 
Property is received, managed and securely stored on behalf of 
inmates. 



 
 

  
 

 
United Nations Basic Principles for the Treatment of Prisoners (1990)  
Crimes (Administration of Sentences) Act 1999 
Department of Corrective Services Operations Procedures Manual 
Sections 9, 10 and 11   
Standard Guidelines for Corrections in Australia Revised 2004 
Crimes (Administration of Sentences) Regulation 2001 

 
 
1.33.4  Specific Service Requirements 
 

The Operator must comply with relevant legislation and Departmental policies 
and procedures for managing inmate private property, by: 

 
1. developing and implementing procedures for the receipt, recording, 

storage and retrieval of inmate property from police, visitors and other 
correctional centres, including: 

 
(a) procedures for the secure transfer of inmate property and 

valuables to other correctional centres, particularly for non-routine 
transfer of inmates; 

 
(b) provision of adequate and secure storage facilities for property and 

valuables; 
 

(c) procedures to securely store property left behind by discharged 
inmates or escapees; 

 
(d) an accurate accounting system (ongoing cyclic stock takes of 

property and valuables by staff and annual checks made by 
inmates of property); 

 
(e) procedures to ensure that details of receipt and movement of 

inmates’ private property are recorded on the Department’s 
corporate information system, and 

 
(f) appropriate staff  training in the handling of inmate property; 

 
 

2. developing and implementing procedures to control inmates property, 
including: 

 
(a) procedures to ensure that inmates are able to accumulate only the 

prescribed volume of inmate property; 
 

(b) procedures which ensure that inmates are issued only with private 
property approved by the Commissioner and identified in the 



 
 

  
 

Department’s Operational Procedures Manual; 
 

(c) procedures to ensure that inmates only have possession of private 
property belonging to them and for which records exists to 
substantiate their ownership, and 

 
(d) information to inmates regarding the provisions of the 

Department’s Private Property Policy, and 
  

3. developing and implementing procedures and appropriate training to 
ensure that staff conducting searches treat inmates’ property with care 
and respect. 

 
 
1.33.5  Key Monitoring Elements 
 

1. Compliance with legislation and Departmental policies. 
 

2. Inmates’ property stored in a secure manner - record available.  
 

3. Procedures implemented for the receipt, recording, storage and retrieval 
of inmate property. 

 
4. Accounting and record system implemented - records available. 

 
5. Ongoing staff training provided - 20% of staff trained per annum - 

indicated by a record of training. 
 

6. Procedures implemented for secure storage of escapees’ or discharged 
inmates’ property. 

 
7. Procedures implemented for secure transfer of inmate property between 

correctional centres. 
 

8. Number of lost property claims received from inmates per annum - record 
available.  

 
 

9. Random observation of inmates wearing/carrying non-prescribed property 
(e.g. jewellery, colour of clothing other than green). 

 
10. Number of complaints regarding local management of inmate private 

property - record available.  
 
1.33.6  Proposal Outline 
 

The proposal must provide evidence/information regarding how the Operator will: 



 
 

  
 

  
1. manage the receipt, recording, storage and retrieval of inmate property 

inmate private property; 
 

2. control inmates property, and 
 

3. ensure that staff conducting searches treat inmates’ property with care 
and respect. 

  
The Department encourages the use of innovative strategies. 


