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Scope 
This section applies to all correctional centres and other facilities administered by or 
on behalf of CSNSW.  

It also applies to all CSNSW employees, and where relevant to other personnel such 
as Justice Health and Forensic Mental Health Network, contractors, subcontractors, 
and visitors. 
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5.2 Procedures for reporting sharps 
On all occasions when sharps are found, the find is to be reported in the OIMS IRM 
(refer to COPP section 13.1 Serious Incident Reporting). The report will indicate: 

• the exact date, time and place where the item was found 
• the type of sharp instrument (e.g. syringe, gaol-made knife) 
• a statement of disposal (e.g. domestic waste, clinical waste or forensic 

evidence). 

6 Management and disposal of sharps 
6.1 Sharps containers 
Sharps containers are issued for the safe storage of all sharps found. Evidence and 
clinical waste sharps containers are to be held in stock at all correctional centres, 
transitional centres and court complexes and may be obtained from local stocks. The 
sharps containers must: 

• be puncture resistant and leak-proof 
• have an opening that is wide enough to allow sharps to be dropped into the 

container by a single hand operation 
• be clearly labelled.  

o in the case of clinical waste- black lettering on yellow background with a 
biohazard symbol printed on the container.  

o in the case of general waste, in a suitable container marked “General 
Waste” 

o in the case of evidence containers, be appropriately labelled in 
accordance with chain of evidence requirements (refer to COPP 
section 13.8 Crime scene preservation)

• never be overfilled 
• be securely sealed with a lid before disposal. 

6.2 Sharps management and disposal  
Depending on the circumstances, some sharps such as syringes and needles, knives, 
or other improvised cutting implements will need to be managed as forensic evidence. 
If there is any possibility of criminal charges arising from the discovery of sharps the 
item must be managed as forensic evidence. Alternatively, if Police state that no 
criminal charges are likely the sharps must be treated as contraband and after any 
disciplinary action, the sharps must be disposed of as clinical or domestic waste. 

Clinical waste 

“Clinical waste” (previously known as “contaminated waste”) is waste that has the risk 
of resulting in a sharps injury, an infection, or public offence. It includes:  
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7 Quick links 
• Related COPP 
• Forms and annexures 
• Related documents 

8 Definitions 
Authorised 
officer 

The officer authorised by the Governor to perform the functions 
prescribed as part of the Custodial Operations Policy and 
Procedures. 

CESU Court Escort Security Unit 
COPP Custodial Operations Policy and Procedures 
CSNSW Corrective Services NSW 
EAPS  Employee Assistance Program 
ERK Emergency Response Kit 
ERP Emergency Response Pouch 
FM Functional Manager 
HIV Human Immunodeficiency Virus 
IRM Incident Report Module  
LOP Local Operating Procedures 
MIN Master Index Number 
PPE Personal Protection Equipment 
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9 Document information 
Business centre: Statewide Operations 

Approver: Craig Smith (A/Deputy Commissioner Security and Custody) 

Date of effect: 16 December 2017 
EDRMS container: 18/7538 

Version Date Reason for amendment 
1.0 16/12/17 Initial publication. 
1.1  5/11/19 Addition of Sight or sound principle at 1.1 
1.2 12/03/20 General formatting update and improvements 
1.3 13/05/24 Addition of subsection 1.2 Safe staffing numbers when 

entering accommodation areas/cells. 
Amendment to Part 4 Exposure to Blood and Bodily Fluids to 
align with CSNSW Work Health and Safety policy. 
Refer to DC Memorandum 2024/11 Safe staffing numbers 
when entering accommodation areas/cells. 

 

 

 


