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Scope 
This section applies to all correctional centres and other facilities administered by or on 
behalf of Corrective Services NSW (CSNSW). 

It also applies to all CSNSW employees, and where relevant to other personnel such as, 
Justice Health & Forensic Mental Health Network (JH&FMHN), contractors, 
subcontractors, and visitors. 
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1 Legislation 
1.1 Crimes (Administration of Sentences) Regulation 2014 
Clause 174 of the Crimes (Administration of Sentences) Regulation 2014 requires 
Governors to take all reasonable steps to preserve from interference any: 

• place where a serious indictable offence has or appears to have occurred in a 
correctional centre 

• place where a person has been seriously injured or major property damage has 
or appears to have occurred and 

• any article found at or in the vicinity of an incident site regardless of whether or 
not it appears to be connected with the commission of an offence or occurrence 
of an incident.   

Governors are required to preserve such places and articles until police or other 
investigating authorities have carried out an investigation. A Governor’s obligations in 
this regard are subject to the practical limitations that may from time to time arise in 
connection with the administration of the correctional centre.  

1.2 Coroners Act 2009 

Chapter 5 of the Coroners Act 2009 provides that a coroner may issue an order to 
establish a coronial investigation scene at any place whether or not it is a public place. A 
police officer or other person may establish a coronial investigation scene at any place 
pursuant to a coronial investigation scene order. The police officer or person may 
exercise all coronial investigation scene powers in respect of the scene.  

1.3 Work Health and Safety Act 2011 
Section 39 of the Work Health and Safety Act 2011 requires a person with management 
or control of a workplace, at which a notifiable incident has occurred, to ensure so far as 
is reasonably practicable, that the site where the incident occurred is not disturbed until 
an inspector arrives at the site or any earlier time that an inspector directs. 

2 Securing a crime scene 
2.1 Priorities 
The following priorities take precedence over the preservation of evidence at a crime 
scene: 

• Safety of persons: protect life and remove persons from danger.  
• Emergency medical assistance: provide first aid and professional medical 

assistance to the injured. 
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5 Quick links 
• Related COPP 
• Forms and annexures 
• Related documents 

6 Definitions 
CCTV Closed Circuit Television 
COPP Custodial Operations Policy and Procedures 
Correctional 
centre  

Any place of detention including a correctional centre, correctional 
complex, police or court cell complex or residential facility where 
inmates are in Corrective Service NSW custody. 

Crime scene Any place where a crime has been committed, or is suspected of 
having been committed, in connection with a serious injury or other 
serious incident (e.g. escape, major fire, assault). 
For the purpose of this policy, the following places are also to be 
treated as crime scenes: 

• “coronial investigation scene”, e.g. scene of a death in 
custody. See chapter 5 of the Coroners Act 2009. 

• “incident site” where a “notifiable incident” occurred, e.g. 
industrial accident or a “dangerous incident”. See part 3 of the 
Work Health and Safety Act 2011 (NSW).    

CSIU Corrective Services Investigation Unit, NSW Police Force 
CSNSW Corrective Services NSW 
Emergency 
services 
personnel 

Any officers of the: 
• NSW Ambulance Service; 
• NSW Police Force; 
• Fire and Rescue NSW; or 
• NSW Rural Fire Service. 

Exhibit Any physical item taken from a person or place for the purpose of an 
investigation. 

First responding 
officer (FRO) 

A correctional officer who discovers a serious incident. There may 
be more than one first responding officer at any given incident and a 
first responding officer’s duties may be shared. 

FSG Forensic Services Group, NSW Police Force 
IRM Incident Reporting Module 
JH&FMHN Justice Health and Forensic Mental Health Network 
LOPs Local Operating Procedures 
NSWPF NSW Police Force 
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OIC Officer in charge: the on-duty ranking correctional officer who is in 
charge of the correctional centre in the absence of the Governor, 
e.g. Manager of Security or Night Senior. 

OIMS  Offender Integrated Management System. 
Physical 
evidence 

Any physical item associated with a crime or incident scene. It can 
be a solid, liquid or gas and can be large or microscopic.   

Trace evidence Physical evidence which might be transferred during a serious 
incident such as hair, fibres, glass fragments, soil, body fluids, etc. 
Trace evidence if often small and may not be visible to the human 
eye. 

WHS Work Health and Safety 
 

7 Document information 
Business centre: Custodial Operations 
Approver: Kevin Corcoran 
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EDRMS container: 18/7556 

Version Date Reason for amendment 
1.0  Initial publication (Replaces section 13.8 of the superseded 

Operations Procedures Manual). 
1.1 12/03/20 General formatting update and improvements 
1.2 22/08/23 Addition of information at subsection 2.5 Handover to police 

relating to release of a deceased inmate from a Correctional 
centre or Medical Facility to the Police and Coroner. 
 
Update in line with CSNSW restructure: deletion of reference 
to Security and Intelligence (S&I). 

 


